THE TRANSFER PROCESS
This process can involve three Attorneys, namely the Bond Attorney, Transfer Attorney and Cancellation Attorney.

This process can take between six to eight weeks

1 Buyer and Seller sign an offer to purchase through the Agency of the Estate Agent which is the agreement. The agreement must be valid and the information must be clearly written.
2 The Bond Approved by the relevant Bank.
3 Attorneys instructed.
4 Transfer Attorney requests the title deed and cancellation figures from the Bank.
5 Bond Attorney advises the Transfer Attorney of the amount available for the guarantees.
6 Transfer Attorney receives the title deed and Cancellation figures from the Cancellation Attorneys and sends the draft deed to the bond Attorney.

7 The Cancellation Attorney is requested to cancel the Sellers bond on receipt of the guarantees from the new bond Attorney. (This only applies if the Seller has a bond on the property).
8 Seller signs the transfer documents. The Buyer signs the bond and transfer documents. All costs to be paid for on signature.

9 Transfer Attorney pays all rates, levies and transfer duty. All rates and levies are paid for three months in advance. The relevant certificates are issued within one to two weeks by the relevant authorities. The Electrical Compliance Certificate is also required prior to Lodgement.
10 Bond Attorney provides guarantees to the Transfer Attorney.

11 Transfer Attorney sends guarantees to the Cancellation Attorneys who obtain consent from the bondholder to cancel the Sellers bond.

12 Once all the documents are signed, costs paid, transfer, buyers bond and seller’s cancellation bond documents are prepared for lodgement simultaneously in the Deeds Office.

13 All the documents are examined in the Deeds Office. This takes about 10 working days. After examination the documents are put on PREP, and Registration takes place the following day. Registrations are only done before 11:00 in the mornings.

14 On the afternoon of registration, the Transfer Attorney offers the guarantees for payment. The Transfer Attorney is then paid the proceeds of the sale price and Agents commission. The City Council (Municipality) and Body Corporate (HOA) if applicable are also notified of the registration.

15 The Cancellation Attorney offers the guarantee for payment simultaneously and the sellers bond is settled.

16 The property is now registered in the Buyers name.

17 Approximately seven weeks after the date of registration the Transfer Attorney receives the Title Deed from the Deeds Office and the Title Deed is forwarded to the Purchaser, or if a bond was registered over the property, then the Title Deed is forwarded to the Bank in whose favour the bond was registered. 

18 Any overpayment of rates and levies must be claimed back from the Municipality/HOA by the Transferring Attorney.

